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Interested parties please apply directly by clicking APPLY NOW  and indicate Ref No. in the application form. 

The deadline of application is 28 March 2018. Applicants who do not hear from us after 30 April 2018 may consider their applications unsuccessful.

Major Study Preferred Attributes & Competencies Language Skills Computer Skills Others Working Period Days per week Working Hour

CCS Corporate and 
Community 
Sustainability

Kwai Hing 3 Geography, Environment, 
Earth Science, Business/ 
Public/ Social 
Administration, Statistics-
related

 - Observant, active and cheerful
 - Good communication and analytical skills
 - Sense on green living and environmental protection

Chinese/ English  - Microsoft Word, Excel, 
PowerPoint
 - Photo editing and video 
production

- Jun - Aug 2018 3 10:30 AM - 5:00 PM  - Assist the team to perform verification of the Low-carbon Office Operation Programme (LOOP) in different offices
 - Formulate ideas and programmes on how to spread the message of environmental responsibility and 
sustainability in corporate environment
 - Research on ESG (Environment, Social and Governance) practices of corporate and governmental regulations on 
carbon reporting in Hong Kong and other countries

Climate Climate and Energy Kwai Hing 2 Geography, Architecture, 
Global Business, Law, 
International Relations, 
History

 - Understand environmental issues especially climate 
change
 - Understand SDGs and therefore willing to make a 
positive change in the world
 - Keen to learn
 - Able to work on own initiative
 - Organised and self-motived
 - Good communication and language skills
 - Able to design basic graphics such as posters, social 
media infographic

Chinese and English  - Microsoft office
 - Google Chrome, Canva or similar 
app

- Jun - Aug 2018 3 10:30 AM - 5:00 PM  - Research on climate change related issues in areas including energy efficiency policy, sustainable finance, smart 
cities
 - Creative communication strategies to increase awareness of climate change mitigation
 - Other administrative and logistic support (e.g. translation, making props)

Comms Communication 
(General)

Kwai Hing 4 PR/ Journalism/ 
Communications/ 
Translation/ Language

 - Undergraduate in Translation, Journalism, 
Communications or related disciplines 
 - Independent, detail-minded, creative, self-driven and 
responsible
 - Excellent presentation, communication and negotiation 
skills
 - A team player with excellent interpersonal skills
 - Interest and sensitive to environmental issues 

Excellent command of both 
written and spoken English and 
Chinese

 - Proficient Microsoft Word, Excel 
and PowerPoint
 - Photoshop or equivalent software 
will be a definite advantage

- Jun - Aug 2018 2 9:30 AM - 5:30 PM  - Prepare press materials, carrying out translation and copywriting of articles or columns
 - Assist in the execution of events and campaigns
 - Provide administrative and editorial support to the team
 - Assist in any ad hoc project and duties appointed by supervisors

Corp Corporate Partnerships Kwai Hing 3 Business, Communications, 
Social Science

 - Detail-minded, positive, sociable, enthusiastic, 
motivated
 - Good communication and interpersonal skills

English and Mandarin (optional)  - Microsoft Office
 - Photoshop (optional)

- Jun - Aug 2018 3 10:00 AM - 6:00 PM  - Clerical and administrative work 
 - Corporate database research
 - Data input
 - Editing and translation
 - Drafting/editing letters or other promotional materials (if necessary)
 - Minor event logistics arrangement

DS Digital Services Kwai Hing 1 Digital/ Media/ Design  - Participating in team work
 - Flexible, responsive and willingness to consider change

Cantonese  - Adobe Creative Suite
 - Photoshop
 - Video Editing

- Jun - Aug 2018 2 10:00 AM - 6:00 PM  - Photo and video editing
 - Some administration work

EDU1 Education Kwai Hing
Mai Po
Hoi Ha Wan
Tai Po

2 Environmental Science, 
Biology, Ecology, Education, 
Geography

 - Proactive
 - Good communication skill
 - Good team player
 - Passionate about nature, strong sense on 
environmental education
 - Willing and physically fit to work at outdoor 
environment and under adverse weather
 - Experience on interacting with aged 6-12 children 
would be an advantage

Fluent Cantonese, good command 
of both written and spoken 
English and Chinese.

Proficient in Microsoft Word, Excel 
and PowerPoint

Jun - Aug 2018 5 9:30 AM - 5:00 PM  - Provide preparation and on-site support in various education projects
 - Assist in the evaluation of the effectiveness of the current education programmes and projects
 - Assist in guiding centre-based and outreach education programmes                             
 - Assist in administration works which are related to education programme deliveries

Additional remarks:

 - Base office of the candidate will be at Kwai Hing, while work location will be flexible which include Mai Po, Hoi Ha 
Wan, Island House, schools and other outdoor environment
 - Candidate may be required to work on weekends to support programme delivery

EDU2 Education Kwai Hing
Mai Po
Hoi Ha Wan
Tai Po

10 Science, Education  - Proactive
 - Good communication skills
 - Good team player
 - Passionate about nature, strong sense on 
environmental education 
 - Willing and physically fit to work at outdoor 
environment and under adverse weather
 - Experience on interacting with aged 6-12 children 
would be an advantage

Fluent Cantonese, good command 
of both written and spoken 
English and Chinese.

Proficient in Microsoft Word, Excel 
and PowerPoint

Skill of swimming and first aid 
would be of added benefits

Jun - Aug 2018 3 8:00 AM - 5:30 PM  - Responsible for delivering activities for environmental education day camps in WWF outdoor learning platform, 
such as Mai Po Nature Reserve, Hoi Ha Marine Life Centre or Island House Conservation Studies Centre
 - Provide preparation and on-site support in day camps or overnight camps

Additional remarks:
 - Successful candidates would need to on duty only during training days and activity days. The total working days 
within the stated internship period are around 15 to 20 days. The exact schedule will be communicated with 
candidates when appointment of internship is confirmed.

Activity Schedule  
11 - 15 June: Training Week
25 June - 24 Aug: Interns will lead activities for summer school programme according to activity schedule

**Please find the attachment in email for more details

Events Events Kwai Hing 4 -  - Flexibility and willing to learn English and Cantonese  - Knowledge of Adobe Photoshop, 
Adobe Illustrator or Adobe 
InDesign is preferred

- Jun - Aug 2018 2 10:00 AM - 6:00 PM  - Event materials preparation and design
 - Sending out event information to our donors and supporters 
 - Contacting our donors and supporters to sign up for the race/events
 - Providing support on event days
 - Administration works and other ad hoc tasks
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Fin Finance Kwai Hing 1 Accounting  - Willing to learn Cantonese Microsoft Excel and Word - Jun - Aug 2018 2 9:30 AM - 5:30 PM  - Assist in accounting operations work
 - Assist in data entry
 - Cheque issuance 
 - Filing the accounting documents
 - Carry out any other ad hoc duties

HR HR Kwai Hing 1 Human Resources 
Management/ Business 
Administration

 - Attentive to details
 - High team spirit

Good command of both written 
and  spoken English and Chinese

 - Proficient in computer skills, 
including Microsoft Word, Excel 
and PowerPoint
 - Knowledge of 
Photoshop and video editing is an 
advantage

- Jun - Aug 2018 1-2 9:30 AM - 5:30 PM  -Provide general administrative support to the HR team                                                                            
 - Assist in the coordination of recruitment activities, e.g. arranging recruitment 
interviews                                                                                                                                                                                
 - Assist in the updating of staff records, e.g. leave applications and training records                                                                                                                                  
 - Responsible for the Filing of staff records

MP Mai Po Mai Po 2 Ecology/ Environmental  
Science/ Life Science/ 
Biology/ Applied Biology/ 
Zoology/ Geography

 - Physically fit for field work in adverse weather 
conditions

Fluent in Cantonese/English Familiar with Microsoft Word, 
Excel and PowerPoint

- Jun - Aug 2018 3 9:30 AM - 5:00 PM  - Assist the field work and lab process of the routine ecological monitoring work at Mai Po
 - Help conducting supplementary ecological surveys
 - Help with the equipment maintenance and storage work
 - Support the data entry and simple analysis work
 - Assist the habitat management field work at Mai Po

OC1 Oceans Conservation Kwai Hing 1 Environmental or related 
subject

 - Excellent organizational, interpersonal and 
communication skills
 - Data analysis skills

Chinese and English  - AI/ Photoshop
 - Microsoft Excel

- Jun - Aug 2018 2 10:00 AM - 5:30 PM  - Assist in conducting coastal cleanups and community forums
 - Assist in analyzing marine litter data collected in coastal cleanups
 - Knowledge of graphic design is highly appreciated

OC2 Oceans Conservation Kwai Hing 1 Science/ Social Science - Good interpersonal and communication skills
- Organized and self-motivated 
- Hands-on and able to follow through projects or tasks
- Detail-minded
- Physically fit for mild outdoor activities 

English and Cantonese (both 
verbal & written)

Proficient in Microsoft Office 
applications, especially excel

- Jun - Aug 2018 3 10:00 AM - 5:30 PM  - Assist in projects aimed at tackling marine litter, specifically on engaging the fisheries industry and marine 
recreational businesses
 - Help with public workshops and educational exhibitions to promote marine conservation
 - Conduct desktop research, data analysis, report writing and translations
 - Communicate and follow up with stakeholders
 - Aid in site visits and on-site trial runs/experiments
 - Help with coastal clean-up activities 
 - May need to work on weekends and travel around Hong Kong

OC3 Oceans Conservation Kwai Hing 1 Ecology & Biology  - Organized and self-motivated
 - Hands-on and able to follow through 
projects or tasks
 - Good interpersonal and communication 
Skills
 - Good command of written and spoken 
Chinese and English
 - Basic graphic design skill is preferred but 
not a must
 - Physically fit for mild outdoor activities

Chinese and English  - Proficient in Microsoft Office 
application
 - Preferably with practical 
knowledge in simple graphic design 
software     

- Jun - Aug 2018 2 9:30 AM - 5:30 PM In spite of supporting relatively high biodiversity, the problems our seas facing have been 
exacerbated by reclamation, pollution, dredging, dumping and overfishing. To safeguard 
the future of marine life and restore the fisheries resources in Hong Kong, WWF 
implemented various marine conservation projects. The student would assist in marine conservation projects:
 - Desktop review
 - Community engagement
 - Data analysis 
 - Field surveys (TBC)
 - Assist in research on management plans of potential marine protected areas in Hong Kong
 - Assist in other duties related to marine conservation

OS1 Oceans Sustainability Kwai Hing 2 -  - Detailed-minded
 - Positive, efficient and good team player
 - Active and passionate about conservation work
 - Working experience/ internship experience is 
preferable

English and Chinese  - Good command of Microsoft Excel 
and PowerPoint
 - English and Chinese word 
processing

- Jun - Aug 2018 2 10:00 AM - 5:30 PM Hong Kong is an important trading hub for seafood and shark products. In order to retain healthy oceans, wise 
consumption shall be one of the best solutions. The Oceans Sustainability Team is looking for passionate internships 
to assist with the Sustainable Seafood Initiative.  
Currently, our team is doing a prelim research on palm oil issue. Our team is also looking for passionate internships 
to work with us to formulate the direction of palm oil project. 

The tasks of the successful candidates are as below: 
 - Conduct survey to understand the sustainability of seafood products/ products with palm oil sold at selected 
catering sectors and retail outlets
 - Research sustainable seafood (palm oil) materials and trade/ financial data if needed
 - Assist with preparation work and execution of media or promotional event if needed 
 - Undertake market survey for sustainable seafood campaign / palm oil project
 - Translate, proof-read or prepare articles or related materials to facilitate the programme
 - Design and monitoring the production of materials related to seafood campaign/ palm oil project
 - Clerical support to Oceans Sustainability  team
 - Data entry
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OS2 Oceans Sustainability Kwai Hing 2 -  - Positive 
 - Detailed-minded
 - Efficient and good team player
 - Passionate about conservation work

Proficient in spoken and written 
English and Chinese

 - Good command of Excel and 
PowerPoint
 - English and Chinese word 
processing

Working experience / internship 
experience is preferable

Jun - Aug 2018 1.5 9:30 AM - 5:30 PM Hong Kong is accounting for about 50% of the global shark fin trade annually. The shark conservation move from 
Hong Kong people is with global importance. 

WWF-Hong Kong has launched “Shark Fin initiative” since 2007. Through engagement with different stakeholders, 
including caterers, corporations and individual, WWF-Hong Kong is trying to drive Hong Kong to be shark-free city. 

The Oceans Sustainability team is looking for passionate internships to assist with the Shark Fin Initiative, as well as 
ecological footprint programmes 

 -  Conduct various researches so as to source relevant information or figures to facilitate the programme, which 
include Shark Fin initiatives and Ecological Footprint programme
 - Facilitate the team to do translation, editing or prepare presentation materials if needed
 - Follow up with stakeholders on pledging to say no to shark fin
 - Assist with preparation work for and execution of media or promotional event if needed
 - Clerical support to footprint team
 - Work with volunteers and internships for various campaigns in the team

PC Programme 
Communications

Kwai Hing 2 Communications/ 
Journalism/ Translation/ 
Language/ Marketing

 - Copy-writing 
 - Translation
 - Basic computer skills

Traditional Chinese and English  - Microsoft office
 - Chinese and English word 
processing
 - Photography/videography skill is 
an advantage

 - Knowledge of photo and video 
editing software will be an 
advantage
 - Work outside working hours 
and/or on weekends may be 
required

Jun - Aug 2018 2 10:00 AM - 5:30 PM  - Assist in conducting desktop research and analysis of local and regional environmental topics
 - Write and translate articles on latest conservation news and organization’s updates in different WWF’s channels
 - Write articles for WWF columns in different media, in the format of opinion piece, features, blog, social media 
posts, etc.
 - On the job training would be provided in carrying out translation and copywriting of articles
 - Maintain website contents and promotion through the online community
 - Provide administrative and editorial support to the team
 - Assist in the execution of events and campaigns
 - Assist in daily communications with third parties including vendors and supporters
 - Other tasks assigned by supervisors     

Traffic Traffic Central 1 Environment  - Motivated
 - Keen to learn
 - Self-directed lateral thinker 
 - Able to work on own initiative
 - Work well within a team
 - Ability to multi-task
 - Excellent organizational skills
 - Strong computer literacy

English Microsoft Office, in particular excel - Jun - Aug 2018 2 10:00 AM - 6:00 PM TRAFFIC is offering an internship to a suitable individual to assist a research on the trade of tropical timber. The 
global supply of tropical timber has been decimated in recent decades, due to overharvesting of numerous tree 
species, many of which are slow to regenerate and could take over a hundred years to mature.  Hong Kong is a 
regional hub for the trade in tropical timber, but the full extent of the trade in some endangered species is not fully 
known. Understanding the trade dynamics in tropical timber in Hong Kong is a critical first step towards motivating 
commitments to conserve and sustainably use wild species and habitats. This project aims to take a macro view of 
the production and trade of tropical timber, to identify trade routes and sourcing countries.

The intern will primarily be involved in the following tasks:
 - Desktop background research
 - Assessing Stakeholder Knowledge and Awareness
 - Assisting wildlife market survey and data analysis
 - Trade data gathering and analysis
 - Report writing
This project will allow the intern to become familiarised with the use of trade databases, and to develop data 
analysis skills, while producing an output that will inform conservation practitioners.

VE (CT) Visitor Experience Central 2 -  - Active
 - Talkative

Chinese and English Microsoft Excel, Word and 
PowerPoint

Customer services experience Jun - Aug 2018 3 10:00 AM - 6:00 PM  - Out for work e.g. post office etc.
 - Stocks checking
 - Pop up store 
 - Promote the eco products to customer 

VE (KH)  Visitor Experience Kwai Hing 1 Management/ 
Administration

 - Self-motived
 - Well-organised

Chinese and English Microsoft Office and Excel - Jun - Aug 2018 2 9:30 AM - 5:30 PM  - Support Admin Manager to prepare SOP (Standard Operation Procedures) and videos
 - Support reception 
 - Support admin daily operation e.g. Franking, data consolidation, sourcing quotations.
 - Inventory update 

VE (HHW)  Visitor Experience Hoi Ha Wan 1 Event, Tourism, Science, 
Marketing

 - Good communication skills
 - Physically fit for outdoor work 

Good command of both written 
and spoken English and Chinese

Microsoft Word, Excel and 
PowerPoint

- Jun - Aug 2018 4 9:00 AM - 6:00 PM  - Assist in Corporate, Community programme and GBB (glass bottom boat) public tours
 - Assist in HHW (Ho Ha Wai) engagement day 
 - Assist in souvenir shop sales 

VE (IH)  Visitor Experience Tai Po 2 Ecology  - Flexible
 - Willing to do manual work as well as administrative 
tasks

Cantonese and English Microsoft Excel - Jun - Aug 2018 3 10:30 AM - 5:00 PM  - Administrative tasks
 - Assist with events
 - Assist in running the panda shop/exhibition hall
 - Assist in organic garden monitoring and garden projects

VE (MP)  Visitor Experience Mai Po 1 CS/ Hospitality/ Event 
Management/ Environmental 
Science

 - Eco-tourism programme development/ Customer 
service/ Hospitality

English/ Mandarin/Cantonese  - Microsoft Office
 - Chinese Typing

 - Physically fit
 - Able to ride bicycle

Jun - July 2018 3 9:30 AM - 5:30 PM  - Assist tasks for eco-tourism programme development, revamp and daily supporting work
 - Support visitor experience service at Mai Po Nature Reserve, for example front-line shop keeping, equipment 
maintenance, handling visitor enquiries etc.
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